For Business Workers
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creating a Windows LévID.

2. Once you complete the registration form, you will be sent to a new web page that provides the learning
plans availableClickon the learning plan linkf your choice

3. Clicking the link will open the learning planin your browser.

4. Tosavethelearn® LJ I y 3 Sa@d td My eaihikédluedink in the yellow box.

Learning Plan For Microsoft Certified Application Specialist Exam for Windows Vista

(77-600) @
This learning plan will provide you with the skills and knowledge to prepare for the Microsoft Certified Application Specialist
exam for Windows Vista.

FIRST, please proceed to the Redeem Your Free E-Learning webpage, where you will be asked to enter your free
E-Learning access code. You will then choose an e-learning collection from a list. Please choose collection 5257 for
this Learning Plan.

This learning plan has not yet been activated.

To activate and use this learning plan, sign-in with your Windows Live ID, and then click Save to My Learning.
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Learning Plan For Microsoft Certified Application Specialist Exam for Windows Vista
(77-600) @

This learning plan will provide you with the skills and knowledge to prepare for the Microsoft Certified Application Specialist
exam for Windows Vista.

FIRST, please proceed to the Redeem Your Free E-Learning webpage, where you will be asked to enter your free
E-Learning access code. You will then choose an e-learning collection from a list. Please choose collection 5257 for
this Learning Plan.

Status: In My Learning

6. You will initially need to redeem your freefeS I Ny A y 3 d |/ Red€ein Y@uyFred-ReSnifgA y 1 d
located below the plan title. This sends you to an elearning access code entryRflagee note the term
Access Code and Voucher Code refer to the same thing.
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United States (English) | Microsoftcom | Sign in

Microsoft | Learning [search 2l

Learning Manager View Cart | Account History | My Preferences | Online Demo | E-Leaming FAQ | Help

Training Certifications Spedial Offers Community HMember Sites Help & Support

Home > Learning Catalog > E-Leaming

Enter Access Code
An Access Code provides immediate acoess to online content.

[]1 have read and accept the End User License Agreement. Chck here to read the License Agreement,

Access Code:

7. You may have a pop up window that asks if we can automatically sign you in with your WibidewB.
Click to accept.
8. Accept the End User License Agreement by clicking the check box, and then Input the above access code
(the code is case sensitive). Click Enter.
9. You will be sent to a Product Selection page. Choose-eaming collection you ish to use; this needs
to be the collection you were instructed to pick in the learning pl&mply scroll down and find your
course, click the check box next to it, and click Submit at the bottom of the page.

Microsoft | Learning Seaech ol

Learning Manager Vew Cart | Account Histary | My Prefirences | Oriine Demo | E-4earming FAQ | Help

[ My Learming || Learning catalag |

Home Training Certifications Spedial Offers Community Member Sites Help & Support

Hame > Learning Catalog > E-Leaming
Product Selection

This access code requires you to select from a Ist of elgible products.

Please select one Microsoft Course or Colection from the folowing kst and then chck the Submit button at the bottom of the page. Note: You must make your selection at this time. You wil not be able to retum to
this selection page after you press Submit.

[ English 1 item(s) selected
[ @ Colection 5257: Core Training for Windows Vista
& © colection 5258: Core Traning for Microsoft® Office Word 2007
“ Colection 5259: Core Training for Microsoft® Excel® 2007
Colection 5260: Core Training for Micrasoft® Office PowerPoint® 2007

) Colection 5261: Core Training for Microsoft Outlook® 2007

B E B E

2 Collection 5263: Core Training for Microsoft Office Access 2007

= Course 4103: Core Training for Microsoft® Office PowerPoint® 2003
) Course 4104: Core Training for Microsoft® Office Outhook® 2003

@ Course 4105: Core Traning for Microsoft® Office Word 2003

) Course 4106: Core Training for Microsoft® Office Excel 2003

© Course 6081: Windows Vista Essentiak
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10. You are sentthen to a Thank You page Whionfirmsyou have redeemed anlearning collectionClick .
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Thank You
four Access Code has been sccepted and you now have sccess to the offer(s) listed below.

E-Learning Expiration
Date

Elevate America Business Worker 2010-04-10

Ga ta My Learning to see your online content.

11. This will take you to a personalized space that stores all of the learning content and learning plans you
have saved.
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your learning plans.

Learning Manager

[ My Learning ][ Learning Catalog

Browse My Learning

My Learning Plans (2 items)
My Subscriptions (24 items)

My Completed Products (0 items)

My Transcript

11. Click on the Learning Plan link to open it.

12. You are ready to begin your courses! Click on the Collectic@oursdisted in Step 1lf your leaning plan
has a Collection, you will be directed to a page that lists the collection of courses that have been unlocked
with your access code.
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do not clik on the Add to Cart button.While this reflects the actual value of the collection you

are receiving for free, itis a program error which will be corrected soon.
b. Ifyourlearning plan has a single course, you will be directed to a course overview page.
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13. To begin a course, instead simply click on a course link listed on the left side of the page under the
KSFRAY3I G¢KAA 2FFSNIAYyOf dzRSa GKS F2ff2¢gAy3IAYED

14. This will bring up a course overview page. To launch the course, click &edge This Courseutton at
right.

15. Once your course is complete, go back to your internet browser, and click the Back button to navigate
back to youtist of courses provided in the collection and launch a next course.

16. In the Learning Plan, be sure to mark each step completeibkiat) the yellow check box for the step
completed.
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authorized exam provider, Certiport. When you are ready to take a certification exam, and havegmur f
exam voucher, you will click the learning plan link to find a local exam testing center, and schedule to sit
for an exam.

For users who do not have access to a purchased version of Office 2007, all of the applications are available for a
60-day free tial at the following websitehttp ://us1.trymicrosoftoffice.com/default.aspx?culture=ens.

If you ever get lost and want to return to your learning plan, you can always simgigrgo
http ://www.microsoft.com/about/corporatecitizenship/us/communityinvestment/learning/business_workers.msp
X, and click on the linfor those already registered at the bottom of the page.
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